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Name Oct Nov Dec Jan Feb Mar April May June July Aug Sep Total # 
Meetings 
Attended 

Kory Hogan,  
MWBE Coordinator 

         P C 
 

p  

Charmel  McCormick, 
Executive Director 

         P C p  

Commissioner  
Brenda Robinson 

         P C p  

Commissioner 
 Andres Rivera 

         P C p  

Commissioner 
 Al Delossantos 

         P C P  

Commissioner 
 Linda Hunt 

         P C E  

Commissioner 
 Janneh Bakary 

         P C P  

Commissioner 
 Judith Mazza 

         P C P  

Commissioner 
 Ronald Dunn 

         P C P  

William Kelly,  
Ass. Corporate Counsel 

         P C P  
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TOPIC DISCUSSION/INFORMATION RECOMMENDATION/ACTION/ 

EVALUATION/FOLLOW-UP 

RESPONSIBILITY/ 

TARGET DATE 

Approval of Minutes Meeting Cancelled for August due to 
no Quorum 

  

Commissioners Sabrina Sable resigned. 
Two vacancies exist. 

Charmel to follow-up on posting for two 
new members. 

Charmel/Next Meeting 

Confirmation of By-
Laws Revisions 

Al-small detail  page #3 Article 3, 2-a: 
replace “state”: with “New York State” 
Judith: 1st page, Article II, 2nd line, add 
“gender identity”. 
Discussion Absences: 
Page 8, Article IX, change absences to 3 
absences per year, not delineating 
between excused and unexcused. 
The committee meets 9 times a year, 3 
absences allowed, therefore mandatory 
to attend 6 meeting per year. In the 
event there is some extenuating 
circumstance, the by –laws allows for 
that. 
The committee recommends removal of 
a Commissioner and does not have the 
authority to actually remove a 
Commissioner. 
Discussion included Linda Hunt’s 
comments via e-mail. 

Unanimous approval of the Revised By-
Laws including the present changes. New 
Bylaws (clean copies) to be presented next 
meeting. 

Committee/Next Meeting 
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Vote on revisions to 
the MOU/ Signature 
page 

MOU revision previously submitted and 
reviewed by Commission. 

Unanimous approval of the MOU, 
signature, and for MOU to be presented to 
NYS Division of Human Rights. 

Charmel/Next Meeting 

 Letter to be presented to the NYS 
Division on Human Rights 

Charmel states she will work with Bill, 
corp. counsel, to compose a letter to NYS 
Division of Human Rights. 

Charmel/Next Meeting 

Business Cards 
 
 
 
 
 
Pamphlets 

Per Charmel, business cards were not 
approved by the city. Brenda mentioned 
this is the second denial of the business 
cards by the City; the topic should now 
be closed. 
 
Alternative to business cards offered by 
Charmel: pamphlet which would include 
all the commission names, contact 
information and commission 
information. Two samples submitted by 
Charnel, including the Commission’s old 
pamphlet. Format discussed.   
No other alternatives offered. 
 
 
 
 
Approval of the City to supply 
pamphlets. 

Business cards denied. 
 
 
 
 
 
Unanimous approval of the pamphlets as 
alternative for business cards. Format and 
specific details, including cost, to be 
discussed at next meeting. 
 
 
 
 
 
 
 
 
Charmel will present the pamphlet for 
approval by the City 

Closed 
 
 
 
 
 
Committee/Next Meeting 
 
 
 
 
 
 
 
 
 
 
 
Charmel/Next Meeting 

New Business    

HR Complaint: Review 

Process 

Charmel explained City Review Process: 

The City receives a Human Rights 
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City Human Rights 

Office 

 

complaint, she reviews and investigates 

to see if there is merit; then proceeds to 

write a letter of her findings. She also 

discusses the complaint with her 

supervisor and others mentioned 

/referenced in the complaint. 

Ron mentioned that complaints, 
specifically discrimination, are 
forwarded directly to the NYS DHR; 
timeliness is very important because the 
clock is ticking; would not want a case 
sitting in the City office when time could 
be running for NYS DHR. Charmel 
mentioned that her office does handle 
these cases and does not automatically 
send these cases to the Division of 
Human Rights; case by case basis. 
Charmel also mentioned that her office 
handles complaints of City workers. 
Conflict of interest mentioned with the 
City handling these cases and not 
referring to the NYS Division of Human 
Rights. Charmel handles City 
discrimination complaints.  (Per NYS 
DHR website: “You may file a 

complaint within one year of the 

unlawful act of discrimination”) 

 

 

 

 

 

 

 

 
Ongoing discussion 

 

 

 

 

 

 

 

 
 

Charmel/Next Meeting 
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CHR Review Process 
 
 
 
 
 
 
 
 
 
 
Training 
 
 
 
 
 
Intake Form 

 

CHR has no process for reviewing 

complaints at this time. CHR never 

formally reviewed any complaints cases, 

although has been involved in some 

public cases. Ron mentioned 

corporation counsel should have some 

process that already exists. Timeliness of 

hearing complaints is an issue when we 

meet only once a month. 

Training is first for the Commission in 

developing a process. The MOU covers 

the training by NYS Division of Human 

Rights. 

Intake form to be created. Ron will 

helped design. Brenda mentioned forms 

are NYS Division Human Rights website, 

including complaint form. 

Charmel will keep any intake 
forms/complaints filed in her office. 

Process to be developed. Types of cases 
that will come to the CHR for review to be 
further examined. 
 
 
 
 
 
 
 
 
 Training by the NYS DHR is contingent on 
the MOU and NYS DHR discretion. 
 
 
 
Intake form to be created. Follow-up to 
check the NYS Division on Human Rights. 
Intake forms/Complaints can be kept in 
Executive Director’s office. Unanimous 
agreement.   
NYS DHR complaint form attached. The 
City uses the same form. 

complaint-form nys.pdf
 

Committee/On-going 
 
 
 
 
 
 
 
 
 
 
Committee/Next Meeting 
 
 
 
 
Committee/Next Meeting 
 

Facebook Assistance requested to keep Facebook 
up-to date 

Bakary agreed to obtain pertinent 

information (Community info) to be 

posted on FB. He will forward to 

committee and Executive Director for 

Charmel-Bakary/ Ongong 
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approval. Charmel will post the approved 

information on FB. Commission will submit 

any desired posting to the Commission 

and ED for approval to be posted by 

Charmel as well.  Charmel will post all 

materials. 

https://www.facebook.com/City-of-

Albany-Commission-on-Human-Rights-

173553656019323/timeline/  

Creating Public 
Relations sub-
committee 

Clarification by Charmel: this Refers to 
the Face book page. 

 
 

Closed 

Commission on 
Human Rights Web 
page 

Website updated. Changes to be made:  
Member Update 
E-mail address incorrect for Brenda 
 
http://www.albanyny.org/Government/De
partments/HumanResources/HumanRight
sCommission.aspx 
 

Charmel/Next Meeting 

CHR Meeting 
Compliance 

Open Meeting Law: 
Minutes and Audio recording of 
meetings to be posted on Website. 
Presently not in compliance. 

Brenda will be acting secretary. She will 

take the minutes of the meetings. 

Unanimous vote. 

Committee/Next Meeting 

Adjourned 7:30pm  Next Meeting 10/20/15 @ 5:30pm, Mayors 

Conference Room 
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